The State of Alaska Crime Laboratory in Anchorage has an opening as follows. To obtain more details, please contact:
· Lab Manager Orin Dym ( orin.dym@alaska.gov or 907-269-5743 or 907-441-9934 ) OR 

· Administrative Assistant III Lori Zirkle ( lori.zirkle@alaska.gov or 907-269-5582 ) 

 
 
	Class Title:
Forensic Scientist IV - Physical 
	Position Control Number (PCN):
124229



 

	2. Duties

	
2.1. In one or two sentences, state the main purpose of the position.
The Forensic Scientist IV assigned to quality assurance is responsible for managing the quality program and all related activities of the Laboratory in order to ensure that all American Society of Crime Laboratory Directors/Laboratory Accreditation Board (ASCLD/LAB) standards and guidelines are met and that the lab satisfactorily completes proficiency testing and related quality certifications. Supervision is received from the Forensic Laboratory Supervisor and work is reviewed through reports and results achieved. This position may also supervise laboratory staff.

2.2. Starting from the most to the least important, list the functional areas assigned to the position. Within each functional area, describe the duty statement associated; estimate the percentage of time spent performing the duties; and define each area as essential (E) or Marginal (M).



  Functional Area Title: Laboratory Quality Assurance
E/M
% of Time
Duty Statement
 
 
 

E

80 % 
 
· Maintains current knowledge of techniques and procedures in the field of forensic science. 
· Monitors all staff and sections in the Lab to make certain they meet ASCLD/LAB standards and protocols. 
· Develops and implements professional training and seminars, in-service training, and the professional development of the laboratory staff. 
· Monitors and evaluates court testimony of forensic scientists. 
· Oversees and ensures uniform technical training. 
· Testify in court as an expert in the quality assurance component of the laboratory. In that capacity; prepares findings for court presentation, testifies concerning facts, and interprets complex scientific-legal questions, consults and coordinates with experts, law enforcement officers, attorneys, private experts and others on problem resolution through the application of forensic science, researches and prepares responses to defense expert challenges to Laboratory QA procedures, and prepares exhibits for courtroom use. 
· Maintains records of required proficiency tests and reviews test results to ensure all testing requirements are met. 
· Maintains, updates and distributes the lab Quality Manual, which includes the development of internal policies, procedures, and practices to ensure methods and processes are compatible with compliance program. 
· Evaluates instrument calibration and maintenance records. 
· Investigates technical problems, proposes remedial actions, and verifies their implementation. 
· Plans for and oversees outside audits of all Lab activities. 
· Works closely with accreditation auditors by preparing the lab for review, explaining office protocols, responding to audit results, and implementing changes resulting from audit. 
· Develops, oversees and reports audit follow-up action plans. 
· Recommends training to improve the quality of laboratory staff. 
· Researches and proposes improvements in the quality systems of the lab. 
· Maintains laboratory training records. 
· Serves as laboratory Safety Manager. 
· Under general direction, of the Crime Lab Supervisor, identifies methods of improvement and makes suggestions for internal processes to enhance quality assurance. 
· Serves as consultant to forensic scientists when evaluating difficult decisions relating to choice and application of chemical and physical analysis, and when developing quality findings and conclusions regarding the analysis of more complex cases. 
· Conducts research in the development of new techniques, methods, and equipment. 
 
  Functional Area Title: Supervisory
E/M
% of Time
Duty Statement
 
 
 

E

20 % 
 
· Manage and supervise PCN 12-4224; Paralegal II position, including authority and responsibility to take action or to effectively recommend the appointment, transfer, promotion, discipline, or settlement of grievances of a subordinate employee or employees. 
· Performs personnel management and administrative tasks. 
· Assigns work to subordinates based on priorities, difficulty of assignments, and the capabilities of employees. 
· Participate in budget process, recommend and identify training and equipment necessary for quality assurance activities. 
Percentage Total: 100%


 
 
 
 

